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DepnED

DEPARTMENT [ OF EDUCATION

REGIONAL OFFICE NO. V
SCHOOLS DIVISION OF SORSOGON

BIDS AND AWARDS COMMITTEE

Request for Quotation (RFQ)

Reference No::  18-11-264-02 Ifﬁlrthf:r Information is required, please
contact:

SDO SORSOGON —
302187 — Juban NHS

FnduserUnit: nd 302229 — Palanas
NHS
JOHN REY J. PEREZ
Head, BAC Secretariat
Date: 3/27/2019 (056) 421 5970
John.perez002@deped.gov.ph
Due date: 4/03/2019

by:  8:00 am.




To:

Dear Sir or Madam:

1.

The Department of Education, through its Bids and Awards Committee, requests
your price quotation for the contract for the Supply and Delivery of Technical-
Vocational Learning Resources under the attached Terms and Condition.

Your quotation shall be received on or before 8:00 a.m. on April 3, 2019 by
courier or by hand-delivery at the address given below:

JOHN REY J. PEREZ

Head,BAC Secretariat

DepEd Sorsogon, Capitol Compound,
Sorsogon City

(056) 421 5970

The successful proponent must be able to meet the following requirements:

3.1

3.2
33.

The Terms and Conditions of Contract, as provided for under the
General Conditions of Contract for Procurement of Goods and Services
under the Philippine Bidding Documents, as may be applicable;

The Schedule of Requirement, as indicated also in Annex “A”; and
The Technical Specification which list the details of the requirements,
as indicated in Annex “B”.

If proponent is a firm, to show your legal capacity and technical and financial

capability to undertake the contract, pursuant to the requirements
prescribed under Section 53 of the Revised IRR of RA 9184, you are
required to submit the following documents: (i) Registration Certificate
from the Securities and Exchange Commission (SEC), Department of
Trade and Industry (DTI) for sole proprietorship, or Cooperative
Development Authority (CDA) for cooperatives; (ii) Mayor’s permit
issued by the City or Municipality where the principal place of business
is located; (iii) Statement of all your ongoing and completed government
and private contracts of similar nature and complexity as the one
described in the attached TOR, (iv) Audited Financial Statement for
2017, stamped received by the BIR, and (v) a computation of the Net
Financial Contracting Capacity.

Proponents are required to submit a Financial Proposal that simply indicate its
charge item. The Approved Budget for the Contract is Php 339,127.50. For
purposes of the evaluation, comparison and ranking of bids/offers, the ceiling
shall be Php 339,127.50.




10.

11.

Quotation shall be enclosed in a sealed envelope and addressed to the BAC
Secretariat at the address given above. The envelope should have the RFQ
Number boldly and conspicuously identified.

6.1. It is the exclusive responsibility of the bidders to ensure that the sealed
envelope containing the quotation reaches the above address before the
time and date indicated in paragraph 2 above. If being delivered by
hand, the quotations must be delivered at the above address during
official working hours. Delivery to any other person or office will be at
the risk of the bidder and will not constitute timely delivery. Quotations
received after the above mentioned closing time or deadline may be
rejected.

The quotation should be valid for one hundred twenty (120) calendar days from
the due date indicated above.

The DepEd reserves the right to request any additional information that it deems
necessary in order to make any decision on any quotation.

Any quotation not supported by the information requested in this RFQ, or is
patently non-complying with the RFQ requirements may not be considered.

The DepEd reserves the right to accept or reject any quotation, to annul the
procurement process, or not to award the contract without thereby incurring any
liability to the affected bidder or bidders.

Submission of quotation in response to this request shall be construed as
commitment to undertake the services in, accordance with the terms and
conditions, specifications, and schedule of ifnplementation set forth in this RFQ.

W

MA. JEANY T. TgDO, Ed. D.
Assistant Schqols Dlivision Superintendent
Chairman, Bids and Awards Committee J?\_/

Received Copy:

Remarks:
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TERMS AND CONDITION

PROJECT TITLE:

Supply and Delivery of Technical-Vocational Learning (TVL) Resources for
Animation (NC II)

PROJECT OWNER:

Department of Education — Schools Division of Sorsogon

OBJECTIVE:

To procure services for the Supply and Delivery of Technical-Vocational

Learning Resources in the most effective and prompt manner, primarily
considering time and resource constraints.

ELIGIBILITY, TECHNICAL AND FINANCIAL
REQUIREMENTS/DOCUMENTS:

Proponent must be a Filipino national, and if said proponent be a joint venture,
total Filipino stake to the venture/partnership must at least be sixty percent (60%).

The following documents must be included in the offer: (i) Mayor’s permit issued
by the City or Municipality where the principal place of business is located; (ii)
PhilGEPS Registration Number; (iii) Income/Business Tax Return; and (iv)
Omnibus Sworn Statement.

In the case of a Joint Venture, or if the parties intend to enter into a joint venture,
the requirements must be as indicated in the revised implementing rules and
regulations of RA 9184,

For purposes of this RFQ, similar contract shall refer to any contract for TVL.
The following financial documents must be submitted: (i) Financial Bid Form,
using the attached form.

TECHNICAL SPECIFICATIONS: as indicated in Annex “B™.

TERMS AND CONDITIONS OF CONTRACT:
e Delivery Period within Fifteen (15) Calendar Days

VII. SCHEDULE OF REQUIREMENTS: as indicated in Annex “A”.

VIII. GENERAL INSTRUCTIONS TO SUPPLIERS



1. This Request for Quotation (RFQ) Form is DepEd’s standard RFQ to be used when
DepEd solicits quotations for the procurement of goods and services. It is a standard
template that Suppliers must follow in order to prepare and submit their quotations
for consideration by DepEd.

2. This RFQ is divided in several lots. Suppliers may submit quote for one (1) lot or
for as many lots it intends to bid for.

3. Suppliers must fill up the spaces with the necessary and correct information
including the offered brand, model, make and specifications, as well as the total
price of the item or the items in the lot. They shall likewise indicate the total price
of the said lot.

4. Prices must be quoted in Philippine Peso and must include the unit price and total
price, inclusive of all taxes, duties and/or levies to be paid and other incidental costs
to the delivery site/s if the contract is awarded.

5. Award of contract shall be made to the lowest quotation which complies with the
minimum technical specifications and other terms and conditions stated herein.

6. The RFQ Form must be duly signed and accomplished and typewritten or written
in indelible ink. Any correction made to the prices, rates or to any information shall
be rewritten in indelible ink and initialed by the person signing the RFQ Form.

7. Suppliers shall accomplish, provide correct and accurate information and submit
the following attached documents: (i) Schedule of Requirements (Annex “A”); and
(i1) Technical Specifications (Annex “B”) otherwise, non-submission of which
shall result to automatic disqualification of proposal.

8. Suppliers requiring any clarifications of the Request for Quotation Document may
may refer to:

JOHN REY J. PEREZ

Head, BAC Secretariat

DepEd SDO Sorsogon, Capitol Compound,
Sosogon City

john perez002(@deped.gov.ph
(056) 421 5970

IX. REQUEST FOR QUOTATION FORM (RFQ FORM) as indicated in Annex
“C”.



Bid Form

Date:
To:  THE BIDS AND AWARDS COMMITTEE
Department of Education
Gentlemen and/or Ladies:

Having examined the Request for Quotation, the receipt of which is hereby duly
acknowledged, we, the undersigned, offer to [supply/deliveriperform] [description of
the Goods] in conformity with the said RFQ for the sum of [fotal amount offered in
words and figures]

We undertake, if our offer is accepted, to deliver the goods/services in accordance
with the delivery/implementation schedule specified in the Terms of Reference.

If our Offer is accepted, we undertake to provide a performance security when
specifically required, in the form, amounts, and within the times specified in the
Bidding Documents.

We agree to abide by this offer and it shall remain binding upon us and may be
accepted at any time before the expiration of the period of one hundred twenty (120)
calendar days.

Until a formal Contract is prepared and executed, this offer, together with your
written acceptance thereof and your Notice of Award, shall be binding upon us.

We understand that you are not bound to accept the lowest or any Bid you may
receive.

We certify/confirm that we comply with the eligibility requirements as per RFQ
and the Terms of Reference.

Dated this day of 20

[signature] [in the capacity of]

Duly authorized to sign Bid for and on behalf of




Annex A

Lot No. l:::‘ Description Quantity Delivery Period

|Animation (NC Il)

1 |Eraser | 25 | =
0 Rk e : | : Proceed.
2 |Ergonomic Computer Chair | 25 -same as above-
1 (Juban )

NHS) 3 |Feather Duster . 13 . B -same as above-
4 Pencil Set 25 -same as above-
5 |Working Table | 25 -same as above-
1 lEiagsd [ 25 ‘Within ___ days from issuance of the Notice to

VR L0 = | ____ Proceed. —
2 |Ergonomic Computer Chair l 25 -same as above-
‘1 (Palanas |~ 3 |Feather D ] 1T = - —_—

NHS) |Feather Duster _ | 13 | ~ -sameas above-
4 | Pencil Set - 25 -same as above-
5 |Working Table | 25 -same as above-

—— T Within___days from issuance of the Notice 10—



Department of Education
BUREAU OF LEARNING RESOURCES

Technical Specifications

Specialization: Animation NC Il

PURCHASER'S SPECIFICATIONS

Item No.
1

Item Description: Eraser

SUFPLIER'S SPECIFICATIONS

The item shall have the following specifications:
1) Material: Vinyl;

2) Color: White;

3) Dimension: At least 60 mm x 20 mm x 12 mm,
4) No discoloration of the eraser on paper;

5) Age resistant;

6) The material used must be nen-toxic;

7) The item must be branded.

*Imporled products should pass intemational qualiy conirol product slandards and have ntemational
quelity control product markings such as CE, IS0, ASTM, ASQC, AFCIQ, ASQ, DGQ, EOQC, 1QA,
and the hikes, while locally-made products (Philippne-made) should pass the local quaity control
product standards and bear the PS mark *

Name of Bidder:

Signature of Bidder:

Date :







