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September 9, 2024

DrvlsloN MEMORANDUM
ENO. in, s. 2024

ANHOuNCEMERTT OF VACAHC¥ AlrD CoHDUCT OF COMPARATlvE ASSESSMERTT
FOR SCHOOL PRINCIPAL 11, EDUCATIOH PROGRIRAB SPECIAIAST 11, HEAD

TEACHER 11, AND ADMINISTRATIVE OFFICER IV POSITIONS

To:     Assistant schools Division superintendent
Division Human Resource Merit Promotion and Selection Board
Public Schools District Supervisors / OIC-PSDSs
All Others Concerned

1.  This  is  to  announce  to  the  filed  that this  Office,  through  the  Division
Human Resource  Merit  Promotion and  Selection Board  {HRMPSB},  will
conduct a comparative assessment for the vacant positions listed below:

a.  School Principal 11 (Matnog National High School}
b.  Education   Program   Specialist   11   {School   Governance   and

Operations Division}
c.  Head Teacher 11 {Celso F. Falcotelo National High School - formerly

Macabari National High School}
d.  Administrative Officer IV {SDO Personnel Section)

2.  The reference for the conduct of the comparative assessment is DepEd
Order Ho. 7, a. 2023.

3.  Attached as Annex A is the Notice of Vacancy which includes the Position
Title, Plantilla Item Number, Salary Grade, Monthly Salary, Qualification
Standards, Number of Vacancies, and Place of Assignment.

4.  Attached as Annex 8 are the list of requirements to be submitted which
are: the folder for initial evaluation, arid the sealed envelope containing the
documents needed during the Comparative Assessment.

5.  Prompt initial evaluation will be conducted upon submission so that the
applicants will immediately know if they are qualified to proceed with the
Comparative Assessment.
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5.  Prompt initial ewaluati®n will be conducted upon submission so that the
applicants will immediately know if they are qualified to proceed with the
Comparative Assessment.

6.  The deadline of submission is on September 16, 2024 at 3:00 pin. It is
therefore understood that n® additional documents Shall be accepted
after the deadline. It is encouraged that applicants should submit their
envelopes before the set deadline.

7.  This  Office  promotes  Equal  Employment  Opportunity  to  all  interested
applicants without regard to age, sex, sexual orientation, gender identity,
civil status, religion, ethnicity, political affiliations, and disability.

8.  Persons with disability may request assistance from the Division HRMPSB
prior to the scheduled date of the comparative assessment. The HRMPSB
shall provide auxiliary and supplementary materials acc"ding to their
needs.

9.  The schedule of the comparative assessment will be announced through
an Advisory which will be posted on the SD0 Sorsogon Province Official
Website   (ELrmL±z}srd£Efdsg±sngs±±gm±Ek),   at  the  Office  of  the  Personnel
Section, and through social media platforms.

10. Expenses relevant to the conduct of this activity shall be charged to the
Division MO0E/Local Funds subject to the usual accounting and auditing
rules.

11. Immediate and wide dissemination of this Memorandum is enjoined.
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cHEcmrsp OF REQulREdRITs

t¢ame Of AppELt:
Pceition App)led For: ~~ ,... `...~~ ....
Office or the Position Applied For:
Contact Number: _ .~____
R€ti8ion:-.-.-----.-.----
Bthnfty._._____-;I  _      ---        _--__-_ -------  _     _I -_-1-\-,

Pcr3on with utsability:  Yes I   I   No
SoloEar€nt:  Yes{    }    No(     I

()

Appecation ~:

Baric Documentary Requirement

Status orSubBrfusimq+abefiuededlytheaprfuntc~ifedbmng Vgrmcationpr®befuede.Lfbuth&HR\de[HRcttfte&fsilb-mREnd

status OrSubmj&edonttxdsiifcomgivLed}
Remarks

a. Iietter or intent addrc83cd to the Heed of Ofrice or highest
himan r¢cource offioer

b. Duly accomplished Personal Data Sheet {PDS}
(CS For[n No. 212, Revised 2017} and Work Experience Sheet, if
appHcable

C. Photecony Of ualid and updated PRC Lic€ouc/ID, if appfroable
d. Photceopy or Certificate Of Eligibilfty/ Report of Rating, if

af]pficabte
e. FrmrmFpr of Schohastie/academic record such aB but not

]initcd to Transcript of Records rroR} and mprama, including
completion of graduate and post-graduate units/dcgrse3, if
avalable

I, motocony or Certificate/8 of Thaining. if applicable
9. FThotocony Of Ccrtificatc Of Bmptryment, Contract Of Srfuce, or

duly Signed Service Record, whicheirer is/ are appHcablc
h. ThoEcopyor]&te3tappointmcot,iramHcable
i. Photocopy Of the Performance Ratings ln the last mting

period{e| corlirer'irig one {1} ]reu perrarmance prior to the deadline
of submisedon, If applicable

i.
-Chdell:fret or Requirem€ nts and Omnibus Swam Statement on

the CeTtfficction on the Authentidty azid VcraGity (CAV} Of the
dceuEt"ts submitted arLd Data Fhiracy Consent Form

k. °asthsthcefceenT::ctsh:ag¥¥n¥t=:::rt::r¥Dm¢P#e¥?:f.ae23}
Meam Of verirication prcIVs) Showing Outrfuding
Acconapliahments, Application Of Education, and Appfication Of
I+earning and Dcvelopmcnt ]iectconcd from the dde Of last
isouance or appointment
Photocopy af Performance Rating ®btrfued from the relevant
verk cxperimce, ir perforunncc rating in ltan ri} is not relevant
to the pceition to b€ fined

Attested:

Human Resource Management OITicer

OlrmuB strCinH 8TATElnm

CBErmlcATloH OP ArmHBmlontr Ann irrmcITY
1 herety c€rtify' that all infonnalion above are true and coTTcct, and of my personal haowlcdge and bcHef, and the documents
submitted herewith are original and/or certirred tnie copie& thereof,

EN:A m]vACT coHeEHT
I herety grant the Dcparuncnt Of Education the riBbt to col]cct and process "y per=erial infor"tiert as Stated above, for purpese8
releverit to the remiitment, etlection, and placement Of personnel of the Dcpartmmt and for purposes Of compliance with the
nw3, rules, and regulations being impl€mcnted ty the Ci" Service Cofnrfuion.

Nazbc and Signanre Of AppHcarit

Subscribed and swam to before me this            day of

In consonance with BepubEc Act utEL 87ce d the .defaefric CemnBcrtB Jlt] ty 2cOOP, (t)Bcctrm!c dedimcnts ahap have the lqBIl cfroct. iulidiqr or cnhrceabilfty e3 ony otl]er
deetlmcnt or lqpl trrithg &rid a} dyhac the law rsqlfrei a dectioetit o te iB whting. tbal ocquhacat i= tBct tbr fB ctectrmic dot:utE]ctEt FTthe caid dtctroq!c document
mainutina ila iuleBrit]r ®ed rethutfty and can be authemicaDEd ae fp to be `isable for eBbeeqiicot oefhenetL


