Republic of the Philippines
Bepartment of Chucation
Region V
SCHOOLS DIVISION OF SORSOGON

February 3, 2025

DIVISION MEMORANDUM

No. 04Q ,s. 2025

To:

ANNOUNCEMENT OF ANTICIPATED VACANCY FOR THE
CHIEF EDUCATION SUPERVISOR POSITION
IN SCHOOL GOVERNANCE AND OPERATIONS DIVISION

Assistant Schools Division Superintendent

Division Human Resource Merit Promotion and Selection Board
Public Schools District Supervisors / OIC-PSDSs

All Others Concerned

_ This is to announce to the field that this Office, through the Division Human Resource

Merit Promotion and Selection Board (HRMPSB), will conduct a comparative
assessment of the following vacant positions:

Number ]
Position Title of Place of Assignment
Items
Chief Education Supervisor 1 School Governance and Operations Division

9. The reference for the conduct of the comparative assessment is DepEd Order No. 7, s.

2023.

_ Attached as Annex A is the Notice of Vacancy which includes the Position Title, Plantilla

Item Number, Salary Grade, Monthly Salary, Qualification Standards, Number of
Vacancies, and Place of Assignment.

_ Attached as Annex B are the list of requirements to be submitted which are: the folder

for initial evaluation, and the sealed envelope containing the documents needed during
the Comparative Assessment.

. Prompt initial evaluation will be conducted upon submission so that the applicants

will immediately know if they are qualified to proceed with the Comparative
Assessment.

a Wiz
DepED v
:-M_A-Ié!ﬁ BACONG PILIPINAS

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700
Landline: (056) 211-6461

Emsil: sorsogon@deped.gov.ph

Wabsite: depedeorsogon.com.ph




: Yl ;

Republic of the Philippines
Bepartment of Education
RegionV
SCHOOLS DIVISION OF SORSOGON

6. The deadline for submission is February 19, 2025 at 3:00 pm. It is therefore
understood that no additional documents shall be accepted after the deadline. It
is encouraged that applicaits should submit their envelopes before the set deadline.

7. This Office promotes Equal Employment Opportunity to all interested applicants
without regard to age, seX, sexual orientation, gender identity, civil status, religion,
ethnicity, political affiliations, and disability.

8. Persons with disability may request assistance from the Division HRMPSB prior to the
scheduled date of the comparative assessment. The HRMPSB shall provide auxiliary
and supplementary materials according to their needs.

9. The schedule of the comparative assessment will be announced through an Advisory
which will be posted on the SDO Sorsogon Province Official Website
(w“w.depedsorsogo;n.com.ph), at the Office of the Personnel Section, and through
social media platforms.

10. Expenses relevant to the conduct of this activity shall be charged to the Division
MOOE /Local Funds subject to the usual accounting and auditing rules.

11. Immediate and wide dissemination of this Memorandum is enjoined.

JOSE L. DOMD, CESO V,

Schools Division Superintenderit

Balogo Sports Complex, Balogo, Sorsogoen City, Sorsogon 4700
Landtine: (056) 211-8461

Emsil sorsogon@deped. gov.ph

Website: depedsorsogon.com.ph
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Republic of

Department of Education

Region V

SCHOOLS DIVISION OF SORSOGON

ANNEX A
NOTICE OF VACANCY
Position Title Salary/ Qualification Standards ]
No (Parenthetical Plantilla Job/ Pay Monthly Place of
] Title, if item No. Grade Salary Education Training Experience Eligibility Assignment
applicable)
. 24 hours of 4 years relevant
OSEC- Master's degree in L . School
) ) . training in experience
Chief Education | DECSB-CES- Education or other . . RA 1080 Governance and
1 . 24 98,185.00 management involving .
Supervisor 390026- relevant master's (Teacher) Qperations
and management o
2014 degree . o Division
supervision | and supervision
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CHECKLIST OF REQUIREMENTS

Namie of Applicant: Application Code:
Position Applicd Fors i

Oftice:

Contact Nvanbee:
Religioin:

pihinicity: T -
Person with Disability: Yes () No ()
Solo Parent: Yes{ ) No( )

Annex B

Status of
Sepbunission

Basic Docunientary Requirenient fit e fiied

espipded

Chie ok iy saedeaited

Veriication

o e flledbond g the FIRAMUY, FER e subreorteiion)

oo

status of
Subission

fheed i comnpiiedi

Roemarks

. JLetter of intent sddiessed to the Newd of Office, vr to the
Highest i cesonpes olficer

hy, [Dnly accomplished Personal Data Sheet (PDHS)
{CS Fopuy N 242, Wevisedd 201 7) and Work fxperience sheet, if]

applicable

e, | Photocopy of valid and vpdated PRC License/11, il applicable

d. Photocopy of Certiticate ol o ligibility / Report of Rating, i
applicable

e, {Photocopy of sehiolastic facadentic reeord stch as but not
anted o Transerpt of Kecords {TOR) and Diploma, Witk hing
completion of praduate and post-praduate wunits/degrees, 15
available

T Photecopy of Certificate /s of Tradning, iF applicable

g [Photocopy of Cortificate of aployinent, Contyact of Serviee, nr
duly signed Servace Record, whichever is/are applicable

1. Photecopy of Intest appointipent il applicable

L IPhwtocopy of the Perforwance RKatinges o e Jast rating
perivd{s) covering one (1) year perforianee prior 10 the
assessent, i applicnbie

i, [Checkhist of Requirenet and Ompibus Sworn Statenent o
fhe: Certiliention on the Anthenticity and Ve racity {CAV] of the
doctimnents subiitied and Data Privacy Conscat Form

. |Other docunents as may be required for compariative

Mo eritficantion (MOVs) showing oatstanding
Accompiistunelis, Application of Bdueation, and Application of
Learning and Development reckoned Irom the date o last
issnance of appoititinent

Phorocopy of Perfanaanee Rating obiained froay the relevant
work expurictice, if perfornnes Fating o Hens (i) is not ielevand

1oy the position (o he {ilied

Attesterh

Finman Resourcoe Managenient Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHENTICITY AND VERACITY

i Bereby certity Hiat adl inforinaton above are tine and corvect, and of my persenal knowledge and betiet, and the documents

subinitted hevewith are otiginal and/or cert ificd irue copies thereof.

DATA PRIVACY CONSENT

I hereby geant the Departinent of Todueation the right to collect At Process my persotl information as stated above, for purposes
relevant o the recruitment, selection, and placenemnd of personuct of the bepartment and for purposes ol compliance with the

laws, rules, and regidations being tupleented by the Civil Service Comnraission.

Gubseribed and sworn 1o hefore nwe this day of L NeAr

N and Signatuce of Applicant

Person Administering Oath

Ly eemsonzanss with Bepobie Aer Neo 873009 the Fiorinmie Caaneree el OO0

be htw rescpaaz e s ddocinent do Laes a5 wvrtdy

o ennt G fegn waitang sued s (wper

siaiitnh i sand cebiabiting and e e arstheepsticited sias 1o e vnable

wall bavee the fegal offee

Ly g wlecsronie doc et 3
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