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November 7, 2024

DIVISION MEMORANDUM
NO. Lzfu, 8. 2024

UPDATED LIST OF REQUIREMENTS FOR APPOIN"ENT
(DUE TO THE ADDITION OF [pcRF AND cOMprmTrvE AssEssMENT

REsuLrs IN THE PROMOTIONAI AppOIN"ENTs,
AND OTHER upl>ATrs)

To:      Public schools District supervisors and OIC-PSDSs
School Heads, Public Elementary and Secondary Schools
Concerned Teaching and Non-Teaching Personnel

This is to inform  all concerned that as required by the Civil  Service
Commission  -  Sorsogon  Field  Office,  these  are  the  latest  updates  on  the
requirements   for  appointments   for   substitute,   casual,   provisional,   and
pemianent     appointments     (newly     hired,     promotion,     transfer,     and
reclassification of positions) as of November 2024.

Attached in this Memorandum is a sample copy of the accomplished
CSC  F`orm  212  Revised  2017  (Personal  Data  Sheet)  for your reference.  A{!
appctntees  are ad:utsed to hcare thetr PDS checlced first at thie  SD0
Persor.net Section before ha:wing their. iiatculzed.

The forms for Appointment are available for download from this link:
tinvurl.com 3zen5mbw or scan this QR Code:
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Balogo Sports Complex, Balogo, Sorsogorl City, Sorsogon 47cO
Landllne: (056) 211eel
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Website: depedsorsogon.com.ph
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FOLDERS FOR APPOINIHE"T
(DocuMENTS INslDE TIE FOLDER MusT BE sEcuRED 8¥ A

FASTENER ON THE TOP-CENTER PART|

SUBSTITUTE APPOINTMENT:

oEPAmnlE.IT oF cDuc^TroN
Scl`®.I. DhAflon a. Sor.oapn

-P-FOR-
Fon

suesTTT`/lt ^ppolmMEm
(20' F'LO

JIJO, A Ddt Cog-
PEREARENT, PROVISIONAL, and CASUAL APPOIN"ENTS:
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Indicated below are the updated list of requirements for appointment:

a)  Requirements for Substitute Appointment.

/ I   `--`-A         -''~^+\-''           GREENF`OLDER(201FILE)

NO. OFCOPIES EBQulREmENT NO. OFCOPIES EueulREME"T

1 copy1copy2copies2copies2copies1copy Ar]Droved Action SlipADorovedCSForlnNo. 6(LeaveForm)oftheIncumbentAccomplishedCSF`ormNo.32Revised2018(OathofOffice)AccomplishedCSFormNo.212Revised2017(PDS)signedbyaPublic 1 copy1copy1copy1copy1copy1copy1copy1copy Signed CS F`orm No.211Revised2018(MedicalCertificate)UpdatedServiceRecord(exceptforfirsttimeappointees)PhotocopyoftheLastApprovedAppointment,ifanyPhotocopyofthePRO

Attorney / Notary PublicAccomplished LicensePhotocopy of the PRC

Attachment to CS Fonn Certificate of Good
No. 212 OvorkExperienceSheet)PROLicense(fororiginalappointmentsandrenewedlicenses,the StandingPhotocopy of the PRCCertificateofRatingPhotocopyoftheLatest

photocopied licensemustbeauthenticatedbythePRC) Transcript of RecordsForSeniorHigh
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er=JD[B]i`   a[.]|.)M:i".]IailliD]

NO. OFCOPIES REQUIREMENT NO. OFCOPIES REQulREmEHT

1 copy1copy2copies1copy1copy PRC Certificate of Good
School TVL Track:Photocopyofthe

Standing (for original TESDA NC 11 relevant
appointments and to the Bachelor's
renewed licenses, the degree and the TVL
photocopied certificate Strand
must be authenticated
by the PRC)PRCCertiricate of Rating

(for original
appointments and
renewed licenses, the
photocopied certificate
must be authenticated
by the PRC)Accomplished CS Form

No.1,  s. 2017 (Position
Description Form)PhotocopyoftheLatest

Transcript of RecordsForSeniorHighSchool

TVL Track: TESDA NC
11 relevant to the
Bachelor's degree and
the TVL Strand
(authenticated by

DefrED
VATATAG-®L-
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Balogo Spolts Complex, Balogo, Sorsoeon City, Sorsogon 4700
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NO. OFCOPIES RneulREMENT NO. OFCOPIES REQUIREMENT

TESDA)

b)  Requirements  for  Permanent Appointment  oNewlv Hiretd Teaching
and Non-Teaching Personnel in Elementary, Junior High School, and
SeniorHighSchool/FirsttimeinGovernmentServirvice).

ill,1Ha[,II,)a]=1(,I+i,1alI11 GREEN FOLDER (201  FILE)
NO. OFCOPIES REQulREmENT NO. OFCOPIES REQUIREMENT

1 copy2copies2copies2coples Photocopy of the Letter 1 copy1copy1copy1copy1copy1copy Photocopy of the Letter
issued by the HRMO re: issued by the HRMO
submission of re: submission of
requirements for requirements for
appointmentAccomplished CS Form appointmentClearancefrom

No. 32 Revised 2018(OathofOffice)AccomplishedCSForm Previous EmployerPhotocopyofLastApproved

No. 212 Revised 2017(PDS)signedbyaPublicAttorney/NotaryPublicAccomplishedAttachmenttoCSForni Appointment, if anyPhotocopyoftheCSCCertificateofEligibilityPhotocopyofthePRO

No. 212 nyorkExperienceSheet) LicensePhotocopy of the PRC

DefrED
urdNFTNk±
iii-„.-i,.-I.+rl

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700
liandliire: (056) 211esl
Email:±g±LogLo_rii@dep_e±.Efy.p.b_
Webslte: depedsorsogori.com.pli
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;iliJHa[.)I))D]:I(eriNalilD) er =1 M M I, a[,)1],Jtl=1rl,IIalII0)

NO. OFCOPIES REQUIREMENT NO. OFCoplrs
REQUIREREEINT

1 copyIcopy1copy1copy CSC Certificate of

1 copy1copy1copy1copy1copy1copy1copyIcopy1copy1copy1copy

Certificate of Good
Eligibility - applicablefornon-teachingpersonnelonly,except StandingPhotocopy of the PRC

when the appointee isRA1080eligible(mustbeauthenticatedby Certificate of RatingPhotocopyoftheIratest

CSC)FOR PRO LICENSEHOLDERS:PRCLicense(fororiginal Transcript of RecordsNBIClearanceCSFormNo.211

appointments and Revised 2018 (Medical
renewed licenses, thephotocopiedlicensemustbeauthenticatedbythePRC)FORPROLICENSEHOLDERS:PRCCertificateofGoodStanding(fororiginalappointmentsandrenewedlicenses,the Certificate)X-RayResultDingTestResultHematologyResultUrinalysisResultNeuro-Psvchiatric

photocopied certificatemustbeauthenticatedbythePRC)FORPROLICENSEHOLDERS:PRC Exam ResultPhotocopyof the LatestTranscriptofRecordsForSeniorHigh

DefrED
RATAT^GEii-L=pifBE-

®
•^CO..a F"LIPIW^S

Ba[ogo Sports Complex, Balogo, Sorsogon Cfty, Sorsogon 4700
Landllne: (056) 211€461
Email:5g.!sj?ELoj|@clep.e.g..&oiu,.p.b

WebsTte: depedsorsogon.com.ph
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=iliJHa[.)I.]H:I[eri-aiilD] er =J a) a) L` a[,II,1D]11rH,)Ialll

NO. OFCOPIES REQUIREMENT NO. OF`COPIES REQUIRE"ENT

2 copies1copy1copy1copy

Certificate of Rating (for School TVL Tmck:
original appointments •    TEACHERI-
and renewed licenses, Photocopy of the
the photocopied TESDA NC 11
certificate must be relevant to the
authenticated by the Bachelor's
PRC)Accomplished CS Fomi degree and theTVLStrand•TEACHERIIto

No.  1, s. 2017 (Position msTER
Description Form)LatestTranscriptof TEACHER I1 -PhotocopyoftheTESDANC11

Records (authenticated relevant to the
by the School/Issuing Bachelor's
Institution)PSAMariage Contract degree and theTVLStrand+Trainer's

(for female appointees Methodology
only, if apphicable)ForSeniorHighSchoolTVLTrack:•TEACHERI-TESDANC11relevanttotheBachelor'sdegreeandtheTVLStrand(authenticatedby Certificate

D€#ED
NIdlNFTNGi-,-®

\^eowc; ®n'"^s

Balogo Sports Complex, Balo8o, Sorsogori C]ty, Sorsogori 4700
Landline: (o56) Zlleel
Emall:±grio_£on@deipeci.f!o\i.gLh
Webslte: depedsorsogon.com.ph
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=1 I ,I DIa[, ) I,) tl =1  ,I+i,I I I 1] H er =J D] 3) I,NO.OFCoplrs a[,)I,Ialrl w,IIalllMREQUIREMENT
NO. OFCOPIES REQUIREMENT

TESDA)•TEACIIER II tomsTERTEACHER11-TESDANC11relevanttotheBachelor'sdegreeandtheTVLStrand(authenticatedbyTESDA)+Trainer'sMethodologyCertificate(authenticatedbyTESDA)

c)  Requirements for the Renewal of Senior High School Appointment
(renewal   of   provisional   appointment   or   change   of   status   from
provisional to permanent).

=il.iala[.]Ii.)D]:i[eri-allla]                       er:iD]EN`   a[.I|.]D]:ir24.ilulli

Coplrs REQulREmE"T Coplrs EueulREMENT

2 copies2copies Accomplished CS Forln 1 copy PRC Notice of
No. 32 Revised 2018 Admission for previous
(Oath of Office)AccomplishedCS F`oml attempt/s in taking theLET(forrenewalofprovisional

DefrED
MTATAG-qr-

rill+.+DIf

•^co.Io muplii^s

Balo8o Sports Complex, Balogo, Sorsogon City, Sorsogon 4700
Landllne: (056) 211eel
Email:§Q.[±ggLo_nL£_a.fiEEjcig9¥.jELI

Webette: depedsoixpn.com.ph
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;iliiHa[.)I.]H:iLeriNa]l| er =1 tl tl L` a[.I..]a]=-r2I.I-al..Di

NO. OFCOPIES REQUIREMENT
NO. OFCOPIES EueumHENT

2 copies1copy1copy1copy

No. 212 Revised 2017(PDS)signedbyaPublicAttorney/NotaryPublicAccomplishedAttachmenttoCSFonn

1 copy1copy1copy1copy1copy1copy1copy

appointment only)PhotocopyofLastApprovedAppointmentPhotocopyofthePRC

No. 212 OvorkExperienceSheet)FORPROLICENSE License (if applicable)PhotocopyofthePRCCertificateofGood

HOLDERS: PRC License-forLETpassersonly(mustbeauthenticated Standing (if applicable)PhotocopyofthePRC

by the PRC)FORPROLICENSEHOLDERS:PRC Certificate of Rating (ifapplicable)PhotocopyoftheLatest

Certificate of GoodStanding-forLETpassersonly(must be Transcript of RecordsUpdatedService

authenticated by thePRC)ronpRcLlcENSE RecordForSeulor HighSchoolTVLTrack:

HOLDBrs: pRc •   TEACHERI-
Certificate of Rating - for Photocopy of the
LFr passers only (must TESDA NC 11
be authenticated by the relevant to the
PRC) Bachelor'sdegreeand the

DefrED
urFTNFTNfii-,-®

•\co..a .rLI"^s

Balogo Sports Complex, Balo8o, Sorsogori Cfty, Sorso€on 4700
Landllne: (o56) 211eel
Email:sol.sogLon@deEiedg_ov.I_]_h

Wet)slte: depedsorsogon.com.pli
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:1 I i I H a[ . I I . I a) :I I .I+i .I ai I I a] H:JD]D]L`    a[.]I].]ai=ir+.]Ialil3I

NO. OFCOPIES REQUIREMENT NO. OFCOPIES R"2UIREMENT

2 copies1copy1copy1copy Accomplished CS Fomi rvL Strand
No.  1,  s. 2017 (Position •   TRACIIER II to
Description Fom)LatestTranscriptof msTERTEACHER 11 -Photocopyofthe

Records (authenticated TESDA NC 11
by the School/Issuing relevant to the
Institution)PSAMarriage Contract Bachelor'sdegreeand theTVLStrand+

(for female appointees Trainer's
only, if applicable)ForSeniorHighSchool MethodologyCertificate

TVL Track:
•    TEACHERI-

TESDA NC 11
relevant to the
Bachelor's degree
and the TVL
Strand
(authenticated by
TESDA)

•   TEACHERIIto
msTER
TEACHER 11 -
TESDA NC 11
relevant to the
Bachelor's degree
and the TVL

DefrED
NId:Nd:N&-qr-

Ba[ogo Sports Complex, BaLogo, Sorsogon Cfty, Sorsogon 4700
Landline: (056) Zlleel
Emall:spL£±±9gQ_n-rgJieped.gov.ELI
Web5tte: depedsoisogon.com.ph
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:i I i I H a[ . I ii .I a) :I I eel - ai I I a) er =i M D] L` I . I 11 .I Oi :- H2I . Ii - al . . Di

NO. OFCOPIES REQUIREHE"T NO. OFCoplrs REQUIREMENT

Strand(authenticated byTESDA)+Trainer'sMethodologyCertificate(authenticatedbyTESDA)

d)  Requirements  for  Appointment  due  to  Transfer  (for  secondary
appointees, and transfer from another division/agency only).

:1AiiHa[.]I.]H:i[erl-aiiIH er :I a] M ' I a[ . I I . I a] =1 rx . I I a] I I M

NO. OFCOHrs EBQUIREMENT
NO. OFCOPIES REQUIREMENT

1 copy2copies2copies Photocopy of the Letter 1 copy3coples Photocopy of the I,etter
issued by the HRMO re: issued by the HRM0 re:
submission of submission of
requirements for requirements for
appointment and/or appointment and/or
Ifatest EndorsementAccomplishedCSForm Latest EndorsementFortmnsferee8within

No. 32 Revised 2018 the division:Originalcopies of SchoolClearance(CSFormNo.
(Oath of Office)AccomplishedCS Form

No. 212 Revised 2017 7 Revised 2018)
(PDS) signed by a Public

Dc?)ED
VATAT^C_,-

•ra-HE-BI

B^¢0,'0 P'L'PIH^S

Balogo Sports Comi)len, Balogo, Sorsqgon Cfty, Sorsogol1 4700
Landl!ne: (056) 211eel
Ei"il:±g±sggLOL±@deped.ffov.p_h
Website: depedsoisogon.com.plt
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:l|.]Na[.)I.)M:I(eri-alil] tl :I Di Di i I a[ . I . . I DI I- r2I . I - al - ii Di

NO. OFCOPIES EBQUIREMENT NO. OFCOPIES REQUIREMENT

2 copies1copy1copy1copy1copy1copy1copy

Attorney / Notary PublicAccompushedAttachment 1 copy1copy1copy1copy1copy1copy1copy Photocopy of IrastApprovedAppointmentPhotocopyoftheCSC

to CS Form No. 212 Ovork
Experience Sheet)CSCCertificateof Certificate of EligibilityPhotocopyofthePRC

Efigibility - applicable for LicensePhotocopy of the PRC
non-teaching personnel
only, except when the
appointee is RA 1080 Certificate of Good
eligible (must be StandingPhotocopy of the PROCertificateofRatingOriginalcopiesoftheUpdatedServiceRecord
authenticated by CSC)PROLicense(mustbe

authenticated by the PRC)PRCCertificateofGood

Standing (must be reflecting the Last Day
authenticated by the PRC)PRCCertificateofRating of Service from thepreviousdivision/agency.PhotocopyoftheLatestTranscriptofRecordsFortran8fereesfrom

(must be authenticated by
the PRC)Accomplished CS Form

No.  1,  s.  2017 (Position
Description Fom)LatestTranscriptof another diwlsion /agency:

DefrED
M^T^TAG
uEHEqHpqFHI

Ba[ogo Sports Complex, Balogo, Sorsogon Cfty, Sorsogoii 4700
L@ndllne: (056) Zlleel
Email:sgL£?g!i!riLee.ene_drfuoy`pj±
webelte: depedsorsogon.com.pli
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:11.iDIa[.]I.]D]=i[eri-alIID] er =i M H I I a[ . I I .I 3i =i rl . I I al I I o]

NO. OFCOPIES REQUIREMENT NO. OFCoplrs REQulREmENT

1 copy1copy

Records (authenticated by 3 coples2copies1copy1copy Original copies of
the School/Issuing Division Clearance (CS
Institution)PSAMalTiage Contract F`orm No. 7 Revised2018)Originalcopiesofthe

(for female appointees
only, if applicable)ForSeniorHighSchool Updated Service RecordreflectingtheLastDayofServicefromthe

TVL Tmck: previous division /
•    TEACHERI- a8eney.Photocopy of the Latest

TESDA NC 11
relevant to the
Bachelor's degree Transcript of RecordsForSeniorHighSchool
and the TVL Strand
(authenticated by
TESDA) in Track:

•   TEACHERIIto •   TEACHERI-
msTER Photocopy of the
TEACHER 11 - TESDA NC 11
TESDA NC 11 relevant to the
relevant to the Bachelor's degree
Bachelor's degree and the TVA
and the TVL Strand Strand
(authenticated by •   TEACHERIIto
TESDA) + Trainer's msTER
Methodology TEACHER 11 -
Certificate Photocopy of the
(authenticated by TESDA NC 11
TESDA) relevant to the

De#ED
INdlNd;Nf3fy, tl iv u hi, qrtr~

-iF+I

®^cO|'O P,u"H^S

Balogo Sports Complex, Balogo, SorsoBon Cfty, Sorsogori 4700
Landllne: (056) Zlleel
Email:sorsogon@clepied.go\/.E|]

Webslte: depedsorsogon.com.I)h
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=J I ,I DI a[ ,I I ,) D] =11®11,I al I I D] er =J tl tl i I a[ . I I .I ai :irM . I I al I li D]

NO. OFCoplrs REQUIREMENT NO. OFCOPIES REQUIREMENT

Bachelor's degreeandtheTVLStrand+Trainer'sMethodologyCertificateOtherrequirementsfortransferofsalary

e)  Requirements for Appointment due to Promotion.

:1 I i] H a[ .I I .I D] :i[.ii.I al I I D] er :I a] D] ` I a[ . I I . I D] :I r2I i I I al I I Di

NO. OFCoplrs EEQulREmEHT NO. OFCOHrs EBQulREmEHT

1 copy2copies2copies Photocopy of the Letter 1 copy1copy1copy1copy Photocopy of the Iretter
issued by the HRMO re: issued by the HRM0 re:
submission of submission of
requirements for requirements for
appointmentAccomplished CS Form appointmentPhotocopyof Last

No. 32 Revised 2018 Approved Appointment
(Oath of Office)AccomplishedCS Form if anyPhotocopy of CSC

No. 212 Revised 2017 Certificate of EligibilityPhotocopyofthePRCLicense
(PDS) signed by a Public
Attorney / Notary Public

D€fiED
und:utrNksiL-,-

Balogo Sports Complex, Balogo, Sorsoeon Cfty, Sorsogon 4700
Landline: (o56) 211eel
Emal]:sgLrsogon@deped.govL:E]_h.

Wet.she: depedsorsogon.com.pli
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:i1i1ana[.]I.)er:i[eriNaii1a] er :. D] D] ` I a[ . I I . I D] =1 rH . I I ai I I a)

NO. OFCOPIES EneulREME"T NO. OFCOPIES EEQulREmENT

2 copies1copy1copy1copy1copy2copies Accomplished Attachment
1 copy1copy1copy1copy1copy1copy1copy Photocopy of the PRCto CS Fomi No. 212 Ovork

Experience Sheet)CSCCertificateof Certificate of GoodStandingPhotocopyofthePRC

Eligibility - apphcable for
non-teaching personnel Certificate of RatingUpdatedServiceRecordPhotocopyoftheLatestTranscriptofRecordsIPCRFSummarvforthelastthree(3)ratingperiodComparativeAssessmentResultForSeniorHighSchool
only, except when the
appointee is RA 1080
eligible (must be
authenticated by CSC)PRCLicense(mustbe

authenticated by the PRC)PRCCertificateofGood

Standing (must be
authenticated by the PRO)PRCCertificateofRating

(must be authenticated by
the PRO). For PBET TVL Tmck:
eligible, please attach the I    TEACHBRI-
CSC Certificate (must be Photocopy of the
authenticated by CSC).AccomplishedCSFomi TESDA NC 11relevanttotheBachelor'sdegree

No.  1, s. 2017 (Position and the TVL
Description Form) Strand•TEACHERII to

De#ED
VATATAG-,-©

B^co.Ic; p.LI"rs

Balogo Sports Complex, Balo€o, Sorso8ori City, Sorsogori 4700
Landllne: (056) 211asl
Email:sgriogg_n_@_d.s;i?.e_a:±ge¥..ELI
Webslte: depedsorsogon.com.ph
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:i1iiHa[.]I.]D]:-[erlNalIIM er =i a) a] ` I a[ . ) I .I D] :I rH . I I al I I D)

NO. OFCoplrs REQUIREHENT
NO. OFCOPIES

REQUIREELEHT

1 copy1copy1copy1copy1cony Latest Transcript of MASTER
Records (authenticated by TEACHER 11 -
the School/Issuing Photocopy of the
Institution)PSAMarriage Contract TESDA NC 11relevanttotheBachelor'sdegree

(for female appointees and the TVL
only, if applicable)IPCRFSummarvfor the Strand + Tralner'sMethodologyCertificate

Last 3 Rating Period
(authenticated by the
Division HRMO)ComparativeAssessment

Result (authenticated by
the Division HRMO)ForSeniorHighSchool

TVL Track:
•    TRACHERI-

TESDA NC 11
relevant to the
Bachelor's degree
and the TVL Strand
(authenticated by
TESDA)

•    TEACHERIIto
MASTER
TEACHER 11 -

DcfaED
MNd:Kd:Nk}
r tryrf t-q' ni-

M:din+B-

•^c;a.c; mLlmw^s

Balogo Sports Complex, Balo8o, Sorso8on City, Sorsogon 4700
Landline: (056) Z11€461
[mail:ig±±iEQ_n_@_d_9_a_ei4±ey.p_h
webslte: depedsorso8on.com.ph
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:illiD]a[.)I.]H:I[erHNuil er :I Di H ` I a[ . I I .I Di =i r2J . I I ai I I D]

NO. OFCOPIES REQUIREMEHT NO. OFCOPIES RBQulREmENT

TESDA NC 11
relevant to the
Bachelor's degree
and the TVL Strand
(authenticated by
TESDA) + Trainer's
Methodology
Certificate
(authenticated by
TESDA)

f)   Requirements for Appointment due to Reclassiflcatlon of po8itlone
(with Approved NOSCA).

:iI.IHa[.)I.]M:i[erl-al111 er :I M M ` I a[.I I .I H =Irl.I I I I il D]

NO. OFCoplrs EEQUIREMEHT NO. OFCOHrs REQulREmENT

1 copy2copies2copies Photocopy of Approved 1  copy1copy1copy1copy Photocopy of Approved
ERF (except for HTs, MTs, ERF (except for HTs,
and School Principals)AccompnshedCSF`orm MTs, and SchoolPrincipals)PhotocopyofIrast

No. 32 Revised 2018
(Oath of Ofrice)AccomplishedCS Form Approved AppointmentPhotocopyofthePRC

No. 212 Revised 2017 LicensePhotocopy of the PRC
(PDS) signed by a Public
Attorney / Notary fublic

DefrED
INN:A(RNG;-a- ®

^®O^to ,'LW'H^S

Baloeo Sports Complex, ealogo, Sorsogon Crty, Sorsogon 4700
Landline: (o56) 211eel
Email:sgLr±Lop,9_n_@der±±i±gv.p_h
Webslte: depedsoi'sogon.com.ph



-tathi as ¥`?

3Rapub[tt at toe apbtlippineg

Bepattme"t ot ®btitatton
Region V

schools DlvlsloN OF soiesoGON

;I I . I zl a[ . I il . I H =i I eri - ai I I 3] Ch :I H ill ` - RI . I . .I Oi rl r2I . I - a- - . o]

NO. OFCOMES EEQUIREHENT NO. OFCOPIES REQUIREMENT

2 copies1copy1copy1copy2copies1copy1copy Accomplished Attachment

1 copy1copy1copy

Certificate of GoodStandingPhotocopyofthePRCCertificateofRatingUpdatedServiceRecordPhotocopyoftheLatest

to CS Form No. 212 nyork
Experience Sheet)PRCLicense(must be

authenticated by the PRC)PROCertificateofGood

Standing (must be Transcript of Records
authenticated by the PRC)PRCCertiricateofRating

(must be authenticated by
the PRC). For PBET
eligible, please attach the
CSC Certificate (must be
authenticated by CSC).AccomplishedCSFomi

No.  1, s. 2017 (Position
Description Fom)LatestTranscriptof

Records (authenticated by
the School/Issuing
Institution)PSAMarriage Contract

(for female appointees

DefrED
MTATAG-,-@

•.Gowa mLlp"|s

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 47cO
Landline: (056) 2114461
Emall:`s.ors_9g±9_nL@dep_E_a:±Eqig¥.j3_h_

Webslte: depedsorsogon.com.ph



- H vi `T -

naputltt ®t toe mDtltrypittes

®epartmettt ot ®butatfon
Region V

SCHOOLS DI\/ISION OF SORSOGON

;I I .I H a[.) il .I H :i[.F`i.I ai I I H er :I M M ` I a[ . I 1] . I 3i =i L| . I I al I I D]

NO. OFCOPIES REQUIREMENT NO. OFcoplES REQUIREMENT

only, if applicable)

g)  Requirements for Casual Appointments.  F`or Casual Appointments,
the Plantilla of Casual Appointments shall now be prepared by the SD0
Personnel Section. The appointee shall come to this Ofrice to sign and
claim the signed copy of the Plantilla/Appointment.

BLU al a[ . I Ii . I D] :I .I+i.I al I I er er :I M M Li I a[. ) I .I er =i rl . I I al I I er
NO. OFCOPIES REQUIREMENT NO. OFCOPIES

REQUIREMENT

2 copies2copies2copies2copies Certification from the 1 copy1copy Updated Service RecordPhotocopyofLatest
School Head that the
Recommendee/Appointee
is not related to him/her Approved Appointment
within the 3rd degree of as Casual (except for
affinity or consanguinity, original appointments)
corroborated by the
teachersAccomplished CS Form No.

32 Revised 2018 (Oath of
Office)Accomplished CS F`orm No.

212 Revised 2017 (PDS)
signed by the fublic
Attorney / Notary PublicAccomplishedAttachment

D#ED
M^T^T^G
2i-G,LJiiiiiLi

®
&J\c;o^'a p'Lie,,|^s

Balogo Spoits Complex, Balogo, Sorsogon City, Sorsogon 4700
Landline: (056) 211€461
Email:sorsoaon@dep,ed.jgg_y.ph

Website: depedsor§o8on.com.I)h
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3Republtt ot toe asDtltoptwe8

®epdrtmettt ot ®btttattott
Region V

SCHOOLS DIVISION OF SORSOGON

i+.I E FOLDER ICSC FILE) er :I H tl L` I a[. I I .I M =i rw . I I ai I I a]

NO. OFCOPIES REQUIREmENT NO. OFCOPIES REQUIREMENT

2 copies

to CS Fomi No. 212 (Work
Experience Sheet)AccomplishedCS Form No.

1,  s. 2017 (Position
Description Form) for
Administrative Aide I
position

F`or information and wide dissemination.

FEE:£'-..I..-i.-'±.--.

DefrED
MATAT:AGh -a,L-

Balogo Sports Complex, Balogo, Sorsogon Cfty, Sorsogon 4700
Landline: (056) 211eel
Email:s_QxpgQE]fleped.Eov.pi±
Webstoe: depedsorsogon.com.ph



CS Fan No. 21ZReygiv2o„                                 pERSoNAL  DATA SH EET
W^R\IINe:Anymtar.pros®Inaroonn.adelna\®Por®onelDaa\Sh®aendOn®WatExp®dene®Sh.caehollc®usoarofiltrgoreamlncaonr.lerimlndc®sdeanlnstth®porconcone~.

I.EAD THE A"CHED ouioE To FILLIIro our THE F.EF®oNAL Di.TA SHEEHr o>Ds) BEFolue Act:orlplJSIIIN® Tile m>s FORM.Printhoiblv,lickamrmatoboxesnlandusesaoarfecheckifneoessarv.IndicaeN/Aifnct8i)nd¢able.DONOTABBREVIATE. I-                                    (be nd flll up` For csc usa only)

i.iG`i-_gfNen.`:rty.LI!+`.rEman,y!miftsl{I                         '              -riut*s`c  ->3~Sv*sese.,        ,                                                 ,                         .        =    -_                                                 _                                                                               "¢±s±3:±±:a

2.   §URAW£FIRSTNAMEMI00LENAME DB IA CRUZ

JUAV ~EXTEN8Iou(A.SR)      H/A

SAmo8
3.  DATE OF Birm(mmfty) De¢®nber 6,  1989 16. CmzENsrmpnrna a( aia dfizensh®. a  Flllplro           []  Dt.al citbehlp

rldybm      I tynaturalization

4.  piACE cF Bim IROslN, sorsoGOH Pta. Indieato country;

5.  SEX E   Male                               E  Female
pkRE Indkat de deur8,

6  CML STATus E  stngte                            I  Married 17,  RESIDENTIAIADDRESSZIPCODE BI,K 9 IOT 7                           PHASE 2
I  Wdomed                    FT  separatedIc-/s:

--------Htiib©us--  ~--`--` -----------S666I--`~ -~~-\~----

SEABREEZE HO]tES                   CABD-A»-`-'.----~`  sGzidffl5HirmBatK--   ------  -  ---  ---------^--85i5hi    :    ^

7.  HEicHTm) 1.63 in soRsocoN CITtr                 soRsoooN------   -----i55i{SiusbfiE3FRE--    ----        \'-------`-~--Pi6iiwi  --       '-    -     ----

8   WEIGHT(kg) 50k8 4700

9.    BLCcOTVPE 0+ 18`  PERMANEN1. AJ)DRESSZIPCODE BLK 9 LOT 7                            PIIASE 2---_-N6-__-------------_-..S"-,-,.,-`----_-

10,  GSIS loco aeoi234667 8EABRBEZB Honms                   CABID-AH-----shaRfisi6,Thiit56i: --~-------------neifis6]r-------

ii .  PAG-iBI¢ iD ro. 152123456789 sORsOoon clTy                  sORsoooN
Cthd\AunldD8ifei                                                                                     Province

12.  PHILHEALTI+ NO. 190123456789 4700

13.  ass NO. tt/A 19. TELEPHONE NO. N/A

14. TiN  Na 147123456 20. MOBILE NO. 0928-1234567

15. ACENcy E»pLorEE NO. 4811234 2i.E-RALADDREs§(If8mo junndehcmz@d®p®d.gov.ph
`     ..--,  -.,     .        :I-\`  ,   `+,i```.    ,:!f,

.   SPOUSES SuRNAMEFIRSTNAMEWIDDLEMWE N/A 23. NAME oT CHlux`EN  (\AmB fun mane and ust ap DATE oF 8IRI7+ (m`rodqrym

N/A NAMEEXTENslow(utsR|WA N/A N/A

N/A
OCCUPATICIN N/A
EAV'LCIVE"§lNESS NAME N/A
BUSINESS A00RESS N/A
TELEPHONE NO. N/A

24      FATHEFrs  suRr\LAmEFIRSTNAMEMIDOLENAME I)E IA CRUZ
RETOR N"EEXTENslou(J|SR)N/A

OARCIA
2§`   MO"ERs unDEN NAME

SURMWEFIRSTNAMEwicKueNAME ENTOS-
REYES trynllrmoti6operebsh.el«mc.ss.rr)

...S..:.,,   -\T-i,,.'-,.i-S,-\-,:`c:?`::s,,.'?i       -        -ii-.t=a    %se    .,`E_rmg„      .      .   ffigae3grj.#-as,`?,;®*cfr};¥s##='~`,'8RE',S``i,i±5ggRE!.Efs=\  -{    ',      t

2& NAME a: scum BASIC EDUCATIC©OuRSE PERIOD OF ATTaeANc€ HK3HEBT LEVEL/
YEAR

SCHOLARSHIP/ACAoenc

LREL
pe in fun) pe th ful)

From To

uilnB EA"Eo(if"9-) CRADUATEO HONOFISRECEIVED

ElfwEmARy
sorsoGON plloTELBRENTARYSOHOOI, PRI-Y 1995 2002 N/A a002 8utLLUT^ro-

SECC"RARY
sorsoooN NATloNAbHIGHSCHOOL 8EcoveART 2002 2006 N/A 2006 VAb"CTa-

VCKIAT70NAl /TRADECOURSE
TEcrmc^L EDucATloH AHDslEnL8DEVBIomrmTAu"oFur

BOOKREEplHO Hc n 2006 2007 H/A N/A H/A

COu£6E
SORSOcOH STATE Ill-I I ,.00|t'^n 2006 2010 N/A aelo D-,

COLLREB -^ml IL'ol D palnll LJ-
GRADUATE sTUDres BIcoL uirlvERslTT ^1ASTER oF ART`S IIN t`(ANAOEMBNT A(A,JOBiN^DmNISTRAnoNANDSuPERVIsloN 2019 PRE9RT 18 UH[TS N/A N/A

|Cotitinu. or\ &.p.I.t® 111..I 11 nceul.r|!|

SIGNATURE Gpe Jaz]uny 11, 2023
es FORM 212 pfauled2olTh pap I a.



^   l+\i   . -.   .   \ i. ++.: `  . .  r. :. -L, ----`:;-i i,,f \l; .  ,:-  iI--, ,I i
.f=.I,I?-A:ngT,`7ck^`_,I_2..g9?_~si±,==-`-.-`,-:\-`r.i-=-'_   ""-,r^-`i     =(   `    -t'       '      I.`--;J\:         I          I       'T              ,}              `^,i`3ELgifeng

.              CAREER SERVICE/ RA 108000Afty8AR)UNDER
RATING

DATE 0F
piACE or EXAmNATioN / CONFERIENT

iicENseiifqpe)
SPECIAL LABAJENGAYELIGIBIWS/ CE& CSEELmr/DRIVERsuoEhlsE

(ffAppBcade)
EXAMINATloN /cONFEFurm Noun

Vanfty

LlcEz.BURP EXAI]rmATION FOR 89% Jan. 10, BIcOL uNrvERslTy colt,EOB OF 1234567 Dec. 6.
TEACE- 2010 Ams AND 8cnHCEs 2024

CAREER SERVICE - 86% dept. 19, I)IvmE WORD CoLLEGE oF
IT I A\ N/APROFREIOHAI 2012 I`EGAZPI

(ContlnuoonsopuntB8heetttncecs9ary)
•..      l'.''!':.'.. :i,.``i;_*Ei'd.`.:!i

'',i.   ..  ..-,..,".   ''-,    .-'   .:.,,..„   -:'1        ,:`,     1     `1.-'-.   ,-..,.        .      \    ,I.    .,.,.1'`.,:    -"   .'...   '.,.i   .......   ,-.='-.:,.I.:...-,-.     T'...:    .'   `:1.     ,   ,.il   ..1''   .-.i".1'.`.   .I  ,    -,  .1..   ,.i".       `,'1,`+

lNCLuSNI DATES
cosmoN Title eel.AR"ENT / AGENcv / ofFicE / coon?ANv un"LY

8ALrmlrmpNxGRACE(if

STATUS OF
Cm

Fin To
ormhfurmnctftyn3vde) Owdehfuqfronctabbeda8) SALAtw

-8TEPqurtyne-
APPOINTu:NT

SERVICEry/N)

Oct.  13'2020
PRESENT TEACHER in

D"Irt.tnt ot       c^Tto|.c^alaoRApTBCEmc^I.vOcAflobAI,8exooL
ae,"cO 13-I rod- Y

Mar.  15, Oct.  12, "CEmI DBnAmmT oF BDucanob -cALelaumHTECEDlc^Lvoc^moBAI
ae,cop.co 1-, -

2018 2020 qcacoL

'I,On•                -.                 .                               -I                                         I

SIGNATURE Cpe DIA7E January 11. 2023
`rs r`mr. LT L in-- cu- I I, rap L ar .



--.--RIjr£''                                                                                        -                 `-,    ---'..`-.-`.--,.-
tjdigF`±'=  ty+9J.±llt^ti7r="aE.rmffi'"r&E _ _ __ __ _                                                              ( ,¥L

29.                                                  NAue& ^DDfus of oRGANmiio.I
nceLLRE DATEs[hT-)

NU" CF HOus posmohi i MTURE cF \AORitowce h fry
From To

in;-I RED cROss June I. an - H/A .           ,                  .     .      -

(Conrfu® cn a- " M
`:±I=as±:RTirme   I      .   .        a   .*      q           .M     -`    =rf"iFTD-`HRE¥y!#:i.`H    c   .I.so.T7TLEOFiEAF®.NGAiLDOEvliopLEI`rTIRER^L6̀ .^:,,.,-\``5.,,I-|:-ii'

H-Of-
TmdLD(W-

OorioucTEDr sorocrm By
OwX~ I"TES OfAtTENDANCE

quhtry ("- eu-T- qul'm
From To

I- D:-rna "mo rm nACHm Aug.  8. Aug.  12, 40 •',' on^m- a. rm¢^im\ - e-is
2022 2022 Euv- op roftcoaol

-Li-^L rm-A-mom -.n 8- ^ug. 3,2022 ALlg. 5'2022 24 I.I, in.mim or Dc^doii
I-^R/TRA© 8©11 og " tree or w.. _ . dt- Jul.  13. Jul.  15' 24 t-GAL D"- ®, rme^:-Lm-a AmneAnon 2022 2022
-I .aft lmcAnol in mcArofre - cmnol rm Aug.  16, Aug. 27' 16 -Cdy Da&-®,-\:-tltBBcaAlot[o zlemcT(ol 2021 2021

reontin,uooneepmtostieallnceossarl)

Ifri]i   drn%Iiiiill:I-fog-Si|riD6jiri6ul:I......               _         _                `3,                ::;:`'..I:.          .

3i`                         sFECLftysKiLL§ ed HOBBiEs
vehhAou)Eioc oisTiNctroNS / RECowmoN

31       NEUBEFenp lN AssrmTioNroRGMnzATioNOwri.hfuo32-                                                                         a,,to h u)

veB DFRIGM rosT ^cxrlvB                     RED CRO8s vOLumRE RED cRes 143
coormG HOsT rmovATlvE sTtJDENT-LEADER

DAVcmG

8mGWO

PJL-a
RovEL vRrrmo
8cRm-rmrrmo

Icon nn`I. on ..p.rin .in n t"i.gr)!i

sroNIm)RE qu DATE Jmuny 11. 2028
cs rcini. zi z |rmlrm ev- (I. ..in . CFT .



34.Areyourolatedbyconcangu'injtyoraffinitytotheappointingorreeommendingaunfty,ortode

I yEs           E  ro

chlofOfburcauorofficoortothopesonwhohaslmnedlaesupervislonoveryouintheOnce,
Bureau or bepament whore you will be apppointed]

a. wi"n de third degree?

1}. within de fourth degree (for local Government Urn - Career Employees)? I  YES              E  No
ff YES, give detaito:

35.   a. Have you ever boer found guirty Ofony chinistraife ofroso?b.tiaveyouboonciirrinallychargedbeforeanycourt? I  yES               E  NO
If YES, give detiis:

I  YES                 H  No
lf YES, give detl S:

Date Plied:

Strfus Of Case/8:

3¢.   Have you over been convi.cted Of any crlne or violation of any law, decee, ordiname or rogulafu by I  YES                 E  No
any court or tibunal? ff YES, glue detalls:

37.   Have you ever been separated from the sowlco ln any of the ftltowlng modes: reskynath, roo'rement, E  YES                  I  No
dropped from the rolls, dlsmlssal, teminatlon, end Of tom, fintshedcontractorchasedout(aboli8on) If YES, give detaiis:

in the public or pnvatB sector? RBaio.ATloH irEI`IATE mmorlnHTi

38.   a. Have you ever been a ¢andldatB in 8 na6onal or local electon hctd `whin de last )car (oxgiv I  VEs                   E  No
Barmgay okxtion)? lf YES, glvo details:

b. Has you resigned from the 9ovemment sondce during the three (3+month period befro the lest I yES                 I  No
election to promote/actively campakyn for a nctonal or local candidate? lf yES. give detals:

39.   Have you aoquiTed the Status of en imniigTanl or pelmartent maident of anoner country? H  YES                      E  No
If VES, give dctatis (country):

40.   Pui"ant to: (a) Ind.genoue Pepple's Act (RA 8371); (b) Magna Carta for Disabled Persois (RA

'`JEi#aso8pedy:    E  No

7277); and (c) Solo Parents Welfare Act Of 2000 (RA 897Z),ploageansverthoffllowingifem8:

a.      Are you a memberofany indigelious giqup?

b.      Are )lou a perm wlth disatry/? I  YES                    E  No
If vEs, please spedfyID No:

c.      Areyoua8oloperent? I  yES                    E  NO
IfYES, please 8pedfy ID No:

41.    REFERENCES (Person nol re.abed try cansangu;n!ty or 8ffinfty to applican! /appeintee)

7JUANS.              CRuZPHOTrJ

NAME ADDRESS TEL NO.

HEcroR c. RlvERA IROsm, sORsOGON all-1234

xA:v[BR mloRPE -T[ CITY o2-ia34-5678

•rusTIH AVELIHO 8TA. moD^ImAb coRsooon 421-5678
•2.   I  declae  Linder  oath  that  I  have  personally  accomplished this  Personal  Data  Shcot with  is  a  h+a.  comect  end

comctete  §tafement  pur8uant  to  the  provisbns  Of  pediren I  la`rs,  rukB  and  reguldions  Of  the  Republic  Of  the

Phil)pplne8. I authorize the agency hood/anorized representatvo to vertyndidato the contents stated herein.           I
agree   that   any   misrepiesema6on   made   in   this   document   and   ife   attachments   shall   cause   the   fitlng   of
edndnis8a6ve/drfunal case/8 agdrst me.

~',`,Isse

-,,,,,,I-
emmont lesued lD qoJ}Bpi]o.I G§is, ss8. pRc, on.ere uome, ee)

9fe
\LEASE INENCRTE ID Number end DchD Of lssiJarlc®

I8svediD:      mc I.ICENSE

RAJ3elutgivNb.:     1234567 ?,  `   ISbnafro (Sbn rm de tin)

olls8uaitoo.      LEGAZH CITY
diLMu,ARy  11. zmaE -  `   `\  .-  '    `

DabAcamqrm RgmThLml]nd

SUBSCRIBED AND SWORN to bfrore me this                                                                                      , afflam exmoung riismer valuny Issued government lD 8s lndfated atxne.

quusT 88 NOTARIZED BY A
PUBHC ATUTORNE;T OR NOTARY

PtrmHC)
Person Admlnl§tBrlng Oath

cs FOR^I 212 (ROvbcl ani).  p.¢\ . ci .


