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Drv"oNMEMORANDUMNo.EELs.2024

suBrmssloN oF 2oZ5 SCHcoLs Alp, SoB, AND OTIIER RELA.rED DocuMENTs

To:      Assistant schods Division superinfrodent
SGOD enef
Cm Chief
CD-PubhiSchcol"strictSupervisors
School Heads - Elementary and Secondary Nor-IU Schools
Senior Bcokkeepes
All Others Concerned

1.   The deadline for stibmissim of finance related documents needed for dowhoading
the  CY  2025  Schools  McOE  funds such as SIP/AP,  School Cbemting  Budget,
APP/PPMP, Work and Financial Plans, Program Of Works for hthor Repairs, Job
Order Contracts and other related documertts is orL De€enber 18, 2024.

2.   School McOE shall be used to fimd the following PPA'si.

1.  Activities identified in the SD for inplrmefhatim in the Cunerit Year and as
specificaHy detemined in the AIP.

2.   Finance  expenses  pertaining  to  graduation  rites,  moving  up  or  closing
ceremonies and recognition activities

3.  To f`md suppnes, rental and minor xpairs Of tools and equipment and other
constmables for teaches and st]idents demed neeesary in the conduct Of
classes and lcaming activities

4.  To  fiind  minor  xpais  Of  facELes,  bqildin8s  and  grounds  maintenance
necessary for the upkeep Of the school.

5.  To procure semi expandal)le property items worth less  than Php50,000.00
(including techvce livemood and scielice classes consumables) as provided in
the GAAI
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3.   h no case shall the school MCX}E be tised for the prociirement Of 1.) School seats, and
teacherstableandchairBexcaptforftimitunewhicharenotprocured/providedtythe
CO/RO  or  SDO.  These  may  indude  labonatoly  and  workehap  ftimiture.  2.)
Textbooks; and 3.) Other supplmenfary leaing resounes (SLRs) which irfude
puuncations, periodieals and review materials.

4.   Phoritization Of mandatory expenses items shall be observed and utilization Of school
ftinds must be in accordance with the existing bndgeting, acotmting, procurement
and auditing rules and regtilations.

5.   An Nan-IU schools are also reminded to open bank aocourfe in aompHance with
COA-DBM-DepEd JC No. 2m9-1 Re: Opening of Schools Bank Acocrimt for Non-
Implelnenting Units, School Funds clan be dowhhaded dilectiy to the school bank
account.

6.   Please be guided try  DapEd  Cinder No.  008,  s.  2019,  REVISED IMPLERENTING
GulDELINES oN TIE DmEcr RELEASE, USE, MONrroRING, AND REroRTING
OF MOOE ALLcx=ATroN OF saloons INCLUDING OIIm FUNus MANAGED
By scHcroLs

7.   For strict compHance
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