Bepartment of Education
Region V
SCHOOLS DIVISION OF SORSOGON

March 29, 2022

DIVISION MEMORANDUM
NO. S22 ,s. 2022

To:

2

3.

SUBMISSION OF PERTINENT PAPERS FOR APPOINTMENT
FOR RECLASSIFICATION OF ITEMS (2022, BATCH 3)

Public Schools District Supervisors
School Heads, Public Elementary and Secondary Schools
Concerned Teachers

This is to inform all concerned of the approval for the upgrading of positions of the
teachers/personnel listed herein per Notice of Organization, Staffing and Compensation
Action (NOSCA) NO. 0502022-03-015 dated March 8, 2022, NOSCA NO. 0502022-03-
050 dated March 15, 2022, NOSCA NO. 0502022-03-030, 0502022-03-031, 0502022-
03-040, 0502022-03-042, 0502022-03-044, 0502022-03-046, 0502022-03-047,
0502022-03-052 dated March 16, 2022.

The requirements for appointment and the information needed for the Form 122-D are
indicated after the list.

All concerned are requested to submit their Pertinent Papers for Appointment on or
before April 30, 2022, at the Records Section.

NOSCA NO. 0502022-03-015 dated March 8, 2022

NAME OF POSITION
PSIPOP INCUMBENT TITLE ITEM NUMBER
SAN RAFAEL NHS, |MANANES, ZUSI MASTER OSEC-DECSB-MTCHR1-
CASTILLA BANIA TEACHERI 390004-2022

NOSCA NO. 0502022-03-030 dated March 16, 2022

NAME OF POSITION

PSIPOP

ITEM NUMBER

1

INCUMBENT TITLE

BUISING, MARYJANE TEACHER III OSEC-DECSB-TCH3-

ELEMENTARY GOSMO 390329-2022

NOSCA NO. 0502022-03-031 dated March 16, 2022

NAME OF POSITION
INCUMBENT TITLE

DERIT, CRISTY OSEC-DECSB-TCH3-
SABLON TEACHERIT 1550385 0002

PSIPOP ITEM NUMBER

ELEMENTARY
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2 [ELEMENTARY  |EROPRE MARICRIS lopacuprm | QSEC-DECSB-TCHS-
3 |[ELEMENTARY ~ |GALON, WILMA TEACHER Il | So0C DECSB-TCHS-
4 (BLEMENTARY (oot a  |TEAcHERm  [JSECDECSBICHS-
5 [ELEMENTARY ~ |(R0A, SINDY TEACHERII  |oo e DECOB-TCH3-
6 |ELEMENTARY ~ [[CPANINO, BLENA Hppacypriy | QSECDECSB-TCHS-
7 [eLeMENTARY |20 - FLENA lopacuprm | SSPO-DECSB-TCHS-
8 |[ELEMENTARY | JPHKY TEACHERII 900 DR B-TCHS-
o [eLEMENTARY  |[XIDRONAKEVIN - lrpacyprm |95 DECSB-TCHI-
10 [pLEMENTARY  |ROBERTO TEACHER M |0 S DECOB-TCHI-
BARBACENA
i |piEbmnTaRy  [SOELSOLR N CWEAGHERE (oo s o
12 [ELEMENTARY ~ [poillf PRARLirpacpprn | SSEC-DECOB-TCHS-

NOSCA NO. 0502022-03-040 dated March 16, 2022

NO. PSIPOP et i ey ITEM NUMBER
1 |ELEMENTARY  |PUBAO, VENUS - drpacuprm | SSmC DRCSB-TCHI-
2 |ELEMENTARY ~ |DRASARA RONA - lopacuprm  |SorcPECOS-TCHS-
3 [BLEMENTARY ~ [oHeDA0, MARICEL lopacpprimn | Jorc-DECSB-TCHI-
4 |ELEMENTARY ~ |ZSANO: NELIA TEACHER I  |Qoc-DECOB-TCHS-
5 [eeemENtaRy (S Uel MY mmacpprm  |GRSCDECIBTCNS:

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415
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6 |LemEnTARY  [EVASCO.BRENDA \qpacuprm |05 DRCSTCHS:
7 |ELEMENTARY  [fADbA; JULIE TEACHERII |G DECOB-TCHS:
8 |ELemENTARY  |FARENAS, ZAIRA - 1pACHERII | Sobeaoos oho
o |ELEMENTARY  |FUENTES MARIYN fpgacuprin  |9oeCPPCoB-TCmS:
10 [ELEMENTRRY  |SScO TvEERME  lgmemeRin  ((SEODBCEBTOHE
11 [ELEMENTARY ~ |SINOA ARTURO  pgacpprimn S DRCOS RS
12 |ELEMENTARY nggILLA, JOSEFINA TEACHER III g){;sgﬁl%_s[?gggsggqcplg_
13 [ELEMENTARY ~ |[PAREIA, AGNES TedcEER T |09 PECSEIGHS
14 [ELEMENTARY | 00ACUE MARIA  \qpacuprm [ SSBCDECIB-TCHI-

NOSCA NO. 0502022-03-042 dated March 16, 2022

NO. PSIPOP o gt ITEM NUMBER
1 [eLeMENTARY  |ASTILUERO, KRIZIA |pyoy - |OSEC-DECSBTCHS-
2 |[ELEMENTARY |20 ROMBLET ppacuprun | OSEC-DECSE-TCHS-
3 [ELEMENTARY  |[POPE REVAL - rpacuprm | QSEC-DECSB-TCHS-
4 |ELEMENTARY  |PIRL ARLIN - rpacpprm | OSEC-DECSB-TCHS-
5 |[ELEMENTARY  |ZR SRS MELBA - rpacuprm | OSEC-DECSE-TCHS-
6 |ELEMENTARY | CANON, JOHN MARK [rpcpipg my o
7 |pLEMENTARY  lomvzyL THAGHERTI  |ooecDrCsB-ICHD-

MARCELLANA 390388-2022

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415
Email: sorsogon@deped.gov.ph
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Republic of the Philippines

Bepartment of Education
Region V

SCHOOLS DIVISION OF SORSOGON

8 [ELEMENTARY  |SoBi@ReDALEA - iopacuprm  (QSEC-DRCOB-TCHI-
o |ELEMENTARY ~ |SUAMOS ARIAN - IrpachErm QS DECOB-TCHS-
10 [ELEMENTARY ~ |SANSE SORNE lopacuprm | Sorc DECSB-TCHI,
11 |ELEMENTARY | DA% SANICE TEAGHERMI  |SHRS0p 0 - rCHs
18 (ELEmENTARy  (SONALESIBAGKRlcoienmry  |QESEDRCSRICHS
14 |ELEMENTARY ggﬁfﬁg‘g%h TEACHER III OSEC-DECSB-TCH3-
GALPA 390395-2022

NOSCA NO. 0502022-03-044 dated March 16, 2022

NQ. PSIPOP név:UI.\l'lvf:Bg;T P?I,SI,II:II‘-‘IQN ITEM NUMBER
1 |BANTAYAN NHS | 7ELSCOTIRSOpppopprmn | 0RO DECOB-TCHS-
2 |CASIGURAN TVS | DEf K% BUNETlapacpyprm | 9SHCDECOB-TCHS-
3 |GASIEURAN'TYS 2o iy TEABHERIE |03 LoCHETCHS
4 |DONSOLNCHS ~ |APAG SARAR lepacuErm | 9STC-DECOB-TCHS-
5 [ELEMENTARY ~ |[ROAXRAS, ROSANNA \ppacuprm (OS> DRCOS-TCHS-
6 |[ELEMENTARY ~ |AVISADD, ALBERT - \qpacuprm |95~ C-DECOS-TCHS-
7 [ELEMENTARY | iien tompoy |TEACHERII |00 s
5 [ELEMENTARY  [BENITEZ,VIRGINIA lyppcpppyy  |OSEC-DECSB-TCHS-
o |BLEMENTARY  |CRUZ AYCEE LYNNE| . ..~ |OSEC-DECSB-TCH3-

ADINO

390412-2022

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .
Landline: (056) 421-5415

Email: sorsogon@deped.gov.ph
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10 |[ELEMENTARY ~ [205f SHONA ppacpprmn  [9STO-DECSB-TCHS-
11 [ELEMENTARY  |ESPINEDA, ZENAIDA |pys cypp | OSEC-DECSB-TCHS-
2 oy [T sy [ Segae o
13 [ELEMBENTARY [ ooie NOSNA dpmpepmpm  [CSSEDRLOBTCHS-
14 [ELEMENTARY D020, LORENA lpgacuprmn | 9SS C-DECOS-TCHI-
15 [ELEMENTARY S AP0 LOURDY lgpacypr i | 9SEC-DECSE-TCHS-
16 [ELEMENTARY  |o3one (N |TEACHERI  |9S>- DRSS TCHS-
17 |[ELEMENTARY ~ |o A1 SHEENA TEACHERII | OSECDECSE-TCH3-
18 |[ELEMENTARY  |phroi JA-UBZEL \rpacpprmn (9o DREo S TCHS-
19 [ELEMENTARY ~ [PASCO DARWIN = ppacuprm 990 e DPCSB-TCHI-

NOSCA NO. 0502022-03-046 dated March 16, 2022

TSlEOR II\IIW(?I?:’?B(};;T P?rsf'qul‘,lg i ITEM NUMBER

2 |ABUCAY NHS TASNIN MAGDAONG |[TEACHERII  |Soie o rome:

3 |ABUCAY NHS KATHREEN MAE |TEACHER I e o
LATOGA

5 |ABUCAY NHS MIZAL, MARIA PILAR \rpacHER I |G c DECOBTEHS-

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415
Email: sorsogon@deped.gov.ph
Website: depedsorsogon.com.ph
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Republic of t?le

Bepartnrent of Education

Region V
SCHOOLS DIVISION OF SORSOGON
6 [BLEMENTARY | O poN [TBACHER L |5 oy
7 |eLEmEnTaRy  |FULGOSING,  ItEacHERm  [gnCDECOSTCHS-
8 [eLEMENTARY ~ |SABARDA JOHN rpacHERm  |gooc DECORTCHS:
9 |GALLANOSA NS |S/ASCO, MARIYN ppacuprimn |90 C- D005 CHS-
e L S e e

NOSCA NO. 0502022-03-047 dated March 16, 2022

PSIPOP ol i ITEM NUMBER
I |[BARCELONA NCHS |Gacoara 0Pt |reackEr m | Qoo DECOB-TCH3-
2 [BULUSAN NHS ~ [ESCANO, MARY ANN \pppcppR 1 S e i
S G [racctn SN s [
4 |cumapcap Nus  [JAQ, RONALDO JR- - lygacypr m e e
5 |[DONSOLNCHS  |VILLALON, ROGELIO |TEACHER I |98 DECSB-TCHS-
6 |aALLANOSA NHS | DFCRO AUANHrpacupr i |9SEC-DECSE-TCHS-
8 |JUBAN HS T IORNE rpgepmRm | OSEC DRCEB-TCHD-

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415
Email: sorsogon@deped.gov.ph
Website: depedsorsogon.com.ph
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Republic of the Philippines

Bepartment of Education
Region V
SCHOOLS DIVISION OF SORSOGON

S e
10 [MACALAYA NHS  [LLONA, ELVIE MIAS |TEACHERII  |gorc DECSBTCHS:
11 [MACALAYA NHs | MELLA, EDELYN — rgacypriy  |Qn O DECOS-TCHS-
12 [SAN ANTONIO HS  [ENTERIA, PAULINE pgacpprmr | 9SFC-DECOBTCHS-
L S Al T e e e i
14 |SAN JUAN NHS | HEBRES, RONALYN rpacyprmn | Qoo DECOBTCHS:
15 |TINGCO NHS NABHAO. ARVE  Irestusim || SRR O

NOSCA NO. 0502022-03-050 dated March 15, 2022

PSIPOP INN&L;I;:B(E)ET Pc.)rslﬁlg . ITEM NUMBER
3 |casiurAN Tvs  |HILA, SHEILA MARIE | s cpR I |
4 |oaLLaNosA NHs |DE REMON, RICKY \pgacuprm |95 =C D oS T
5 |cALLANOSA NS [FEORALDE, ABEGAIL lqppcppr i |955C-DECOS-TCHS-
6 |cALLANOSA NHS |OLAVERE, SHIRLEY \qpacuprm [958 DECoSTEHS:
7 |cALLANOSA NHS |SANCHEZ AIZALYN ppacuprin  [gocDbes s oS-
8 |JUBAN HS Er?éﬁ?gf * TEACHER 111 g§§4fi-213_g§282B-T0H3-

FORMANES

9 |MiLAGROSANHS |RAPINIANELRENE lopacpmrm 9o ocDnce s o

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415
Email: sorsogon@deped.gov.ph
Website: depedsorsogon.com.ph

CERTIFICATION 2
INTERNATIONAL %
150 9001:2015

CIP 5461/21/05/1163




-

NG
L A

o N
§ &

f ./

Wi

Republic of the Philippines

Bepartment of Education
Region V
SCHOOLS DIVISION OF SORSOGON

DOCOT, MYRNA OSEC-DECSB-TCH3-

10 [SANJUANNHS  [DO500 ! TEACHERII  [gow= O
STA. MAGDALENA |FRAYNA, AILEEN OSEC-DECSB-TCH3-

11 NuS FUNGO TEACHERIIT 1394443 0020

NOSCA NO. 0502022-03-052 dated March 16, 2022

: NAME OF POSITION
NO. PSIPOP Pa aditls ITEM NUMBER
MIRANDILLA, SCHOOL OSEC-DECSB-SP2-
1 |DANAQ NHS JOFFRE ARMARIO  |PRINCIPALIl  |390004-2022
ENTERIA, DOMINGO |SCHOOL OSEC-DECSB-SP2-
2 |QUEZON NHS HABLA PRINCIPALT  |390005-2022

4. Below is the list of requirements for appointment.

Photocopy of Approved ERF
(except for HT, MT, and School
Principals)

1 hotocopy of Approved ERF

(ecept
for HT, MT, and School Principals)

Oath of Office (Revised 2018)

1 |Photocopy of Recent Appointment

[Nl )]

Form 122-D / Position
Description Form (signed by the
school head)

PDS / Form 212 (signed by the
Division AO V)

Original Copies of CSC Work
Experience Sheet

CSC Authenticated Copy of CSC
PBET Certificate of Rating (for
PBET only)

PRC License — authenticated by
PRC

Certificate of Rating —
authenticated by PRC

Certificate of Good Standing (valid
if the PRC License is not expired) -
authenticated by PRC

Photocopy of PSA Marriage
Contract (for female appointees

only)

1 |Updated Service Record

Landline: (056) 421-5415
Email: sorsogon@deped.gov.ph
Website: depedsorsogon.com.ph

Balogo Sports Complex, Balogo, Sersogon City, Sorsogon 4700 .
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Republic of the Philippines
Bepartment of Education

egion V

R
SCHOOLS DIVISION OF SORSOGON

S. This shall be indicated in the CSC Form 122-D / Position Description Form (Please do

OR

not revise.).

RINCIP H

BOX NO. 19: Sets, the mission, vision, goals, and objectives of the school, creates an

environment conducive to teaching-learning process, implements, monitors, and assesses the
school curriculum and is accountable for higher learning outcomes

BOX NO. 20:

1. Supervises and directs all school teaching and non-teaching personnel

2. Manages instructional system

3. Sets up goals and objectives

4. Leads and implements educational programs

5. Organizes and conducts INSETs

6. Promotes and coordinates services for the holistic development of school personnel
and pupils

7. Directs, coordinates, and manages school funds according to prioritized needs

8. Assigns teachers where they best fit to teach (grades, learning areas, special
assignments, etc.)

9. Requests and distributes instructional materials

10. Initiates and compiles teachers’ professional documents in portfolios

11. Practices equitable distribution of teaching loads and observes teacher-learner ratio

12. Inspects regularly Daily Lesson Logs (DLL)

13. Monitors teachers’ upkeep of students’ records

14. Provides EPA compliant accommodation to learners amidst shortages

15. Prepares/consolidates reports

16. Rates all school personnel performance and recommends promotion

17. Creates committee to assess learning outcomes

18. Establishes linkages with stakeholders

19. Ensures compliance to existing laws, policies and orders of fund-raising projects for
the school

20. Evaluates the school plant, physical facilities fitness, safety, and sufficiency with the
assistance of specialists

21. Formulates intervention programs/innovations for learners’ development

22. Organizes special classes for learners with special needs

23. Meets parents regularly to confer/inform about school accomplishments

24. Determines the strengths, weaknesses, opportunities, and threats of the school

25. Designs programs with stakeholders to address school needs

26. Recognizes accomplishments of stakeholder’s

27. Promotes welfare of stakeholders’

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415 é )
Email: sorsogon@deped.gov.ph ‘AB
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Republic of ﬂ_le Philippines

Bepartment of Education
Region V
SCHOOLS DIVISION OF SORSOGON

28. Mediates and ensures resolution of conflicts in school

29.

Formulates school policies with stakeholders

30.

Harnesses participation of alumni and other organizations (NGOs, LGUs, PPP)

31.

Promotes school discipline with stakeholders

32,

Leads the preparation of SIP/AIP and ensures participation of stakeholders

BOX NO. 21 (QUALIFICATION STANDARDS):
NOTE: Please copy the details below. Do not put your personal credentials. Thank you.

Education Bachelor's degree in Secondary Education or bachelor’s degree with 18
professional education units + 6 units of Management
Experience 1 year as Principal
Training 8 hours of relevant training
Eligibility RA 1080, as amended, (Teacher)
FO ER IIT AND T R II:

BOX NO. 19: To plan, organize and implement an appropriate instructional program in an
elementary or secondary learning environment that guides and encourages students to develop
and fulfill their academic potential. Work is performed under the supervision of the principal.

BOX NO. 20:

1. Teaches or more grades/levels using appropriate and innovative teaching strategies

2. Facilitates learning in the elementary/secondary schools through functional lesson
plans (for new teachers up to 3 years) Daily Log (for teachers teaching 4 years and
above) of activities and appropriate, adequate, and updated instructional materials

3. Monitors and evaluates pupils/students’ progress

4. Undertakes activities to improve performance indicators

5. Maintains updated pupils/students’ progress regularly

6. Supervises curricular and co-curricular projects and activities

7. Maintains updated pupil/student school records

8. Counsels and guides pupils/students

9. Supports activities of governmental and non-governmental organizations

10. Conducts Action Plan

11. Maintains Daily Routine (classroom cleanliness, classroom management, overall
physical classroom atmosphere

12. Maintains harmonious relationship with fellow teachers and other school personnel
as well as with parents and other stakeholders

13. Does related work

Balogo Sports Complex, Balogo, Sorsogon City, Sorsogon 4700 .

Landline: (056) 421-5415 P
Email: sorsogon@deped.gov.ph AB
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Republic of the Philippines

Bepartment of Education
Region V
SCHOOLS DIVISION OF SORSOGON

BOX NO. 21 (QUALIFICATION STANDARDS):
NOTE: Please copy the details below. Do not put your personal credentials. Thank you.

FOR TEACHER III (ELEMENTARY):

Education Bachelor of elementary education (BEEd) or Bachelor's degree plus 18
professional units in Education
Experience 2 years relevant experience
Trainin None required
Eligibility RA 1080, as amended, (Teacher)
FOR TEACHER III (SECONDARY):
Education Bachelor of secondary education (BSEd) or Bachelor's degree plus 18
professional units in Education
Experience 2 years relevant experience
Trainin, None required
Eﬁibﬂity RA 1080, as amended, (Teacher)
FOR TEACHER II (ELEMENTARY):
Education Bachelor of elementary education (BEEd) or bachelor’s degree plus 18 =
professional units in Education
Experience 1 year relevant experience
Training None required
Eligibility RA 1080, as amended, (Teacher)
FOR TEACHER II (SECONDARY):
Education Bachelqr of sect‘)nd'ary education (BSEd) or bachelor’s degree plus 18
professional units in Education
Experience 1 year relevant experience
Training None required
| Eligibility RA 1080, as amended, (Teacher)

6. For information and compliance.

JOSE L. DONC-E)L\O/, CESOV
Schools Division Superintendent)

Balogo Sports Com
- plex, Balo ;
Landline: (056) 421-5415 g0, Sorsogon City, Sorsogon 4700,

Email: sorsogon@deped.gov.ph
Website: depedsorsogon.com.ph
CERTIFICATION
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